Microsoft Outlook 2016

1 Importante

Utilizar os parametros e informacdes desta pagina: Como configurar meu e-mail?

Primeiramente, abra seu Microsoft Outlook 2016.

Na tela principal do Outlook, localize no canto esquerdo superior a guia "Arquivo” ou "File" em inglés, como no destaque abaixo:
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Uma nova tela ir4 abrir com as opg¢des de configuracgao, clique no botéo "Adicionar Conta" ou "Add Account” em inglés, conforme foto abaixo:


https://wiki.neture.com.br/pages/viewpage.action?pageId=1310830
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Open & Export

No account available. Add an e-mail account to enable additional features.
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Nesta etapa, selecione a opgéo "Definir manualmente as configuragdes do servidor ou tipos de servidores adicionais" ou em inglés "Manual setup or
additional server types" conforme a foto abaixo:

Add Account X

Auto Account Setup
Manual setup of an account or connect to other server types.

O E-mail Account

Your MNarme:

Example: Ellen Adams

E-mail Address:

Example: ellen@contoso.com

Password:

Retype Password:

Type the password your Internet service provider has given you,

@ Manual setup or additional server types

Agora, selecione a opcéo "POP ou IMAP" ou "POP or IMAP" em inglés, conforme foto abaixo:



Add Account X

Choose Service

O Outlook.com or Exchange ActiveSync compatible service

Connect to a service such as Qutlook.com to access email, calendars, contacts, and tasks

Connect to a POP or IMAP email account

Agora, coloque as configura¢@es de seu e-mail e seu usuario e senha, utilizando nossa pagina de configuragdes como auxilio (Como configurar meu e-
mail?):

Add Account X

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Name: Teste We recommend that you test your account to ensure that the
entries are correct.
Email Address: testeuser@neture.com.br

Server Information N .
Test Account Settings ...

Account Type: IMAP v

Automatically test account settings when Next is

Incoming mail server: :ssaging.services.horizonsdc.net licked
clicke

Outgoing mail server (SMTP): rssaging.services.horizonsdc.net

Logon Information

User Name: testeuser@neture.com.br
Mail to keep offline: All
Password: vrvrwwww| .
Remember password

[ ] Reguire logon using Secure Password Authentication (SPA)
More Settings ...

Em seguida, clique no botéo "Mais Configura¢des" ou "More Settings" em inglés:
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Add Account

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information

Your Name: Teste

Email Address: testeuser@neture.com.br

Server Information
Account Type: IMAP v
Incoming mail server: 'ssaging.services.horizonsdc.net

Outgoing mail server (SMTP):  :scaging.serviceshorizonsdcnet
Logon Information
User Name: testeuser@neture.com.br

Password: vrm~»~w|

[v] Remember password

[ ] Reguire logon using Secure Password Authentication (SPA)

Test Account Settings

We recommend that you test your account to ensure that the
entries are correct.

Test Account Settings ..

Automatically test account settings when Next is
clicked

Mail to keep offline: All

More Settings ...

Cancel

< Back

Selecione a aba "Avangado” ou "Advanced" em inglés:

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Inf i Tact A

Internet E-mail Settings

Em{ General Qutgoing Server

ser| Mail Account

Type the name by which you want to refer to this account. For example:
“Work" or “"Microsoft Mail Server”

Incs testeuser@neture.com.br
Oul  Other User Information
Log QOrganization:

Use Reply E-mail:

Cancel

Settings

nd that you test your account to ensure that the
rrect.

it Settings ...

atically test account settings when Next is
d

pffline:  All

More Settings ...

< Back Next > Cancel

Agora digite e selecione as configura¢Ges conforme a foto abaixo:




POP and IMAP Account Settings
Enter the mail server settings for your account.

User Inf i Tact A Setting
You Internet E-mail Settings X nd that you test your account to ensure that the
rrect.
Emi General Outgoing Server Advanced
ser| Server Port Numbers
it Settings .
Acd Incoming server (IMAP): - Use Defaults
Inc Use the following type of encrypted connection: |SSL ™ atically test account settings when Next is
d
ou QOutgoing server (SMTP):
0 Use the following type of encrypted connection: | TLS ~
o8
Server Timeouts
Use
. .
§ Short Long 1 minute bffline: All
as
Folders ]
Root folder path:
]| Sentitems
[ ]Do not save copies of sent items More Settings ...
| Deleted ltems L
D Mark items for deletion but do not move them automatically
i i . < Back Next > Cancel
Items marked for deletion will be permanently deleted when the items
in the mailbox are purged. [
Purge items when switching folders while online

Como Ultima configuracéo, selecione a aba "Servidor de Saida" ou "Outgoing Server" conforme foto abaixo:

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Inf i Tact A Settings
You Internet E-mail Settings X nd that you test your account to ensure that the
rrect.
Em{ General | Qutgoing Server |Advanced
ser| Mail Account .
. . it Settings ...
Aca Type the name by which you want to refer to this account. For example:
N “Work™ or "Microsoft Mail Server”
atically test account settings when Next is
Incs testeuser@neture.com.br n ’ sewing
Oul  Other User Information
Log QOrganization:
Use Reply E-mail:
pffline:  All

More Settings ...

< Back Next > Cancel

Selecione a opgéo "Meu servidor de saida requer autenticagdo” ou "My outgoing server (SMTP) requires authentication" conforme foto abaixo:



POP and IMAP Account Settings
Enter the mail server settings for your account.

User Inf i Tact Settings
You Internet E-mail Settings X nd that you test your account to ensure that the
- rrect.

Emi General Outgoing Server Advanced
Ser I My outgoing server (SMTP) requires authentication I

- - - - it Settings ...
Acd (®) Use same settings as my incoming mail server
Ing O Log on using atically test account settings when Next is
: d
Out
Log Remember password
Use Reguire Secure Password Authentication (SPA)
g pffline:  All
Pas

L]
More Settings ...
< Back Next > Cancel

Agora cligue em OK para salvar a configuragdo, em seguida clique em "Préximo" ou "Next" em inglés, aguarde o Outlook validar a configuragdo, em
seguida uma tela conforme abaixo ir&4 aparecer:

Test Account Settings

| Congratulations! All tests completed successfully. Click Close to continue, Stop

Close

your account to ensure that the
Tasks  Errors

Tasks Status
v Log onto incoming mail server (IMAP) Completed
" Send test e-mail message Completed

ount settings when Next is

Logon Information

User Name: testeuser@neture.com.br

z d Mail to keep offline:  All
Password: ERREAE

Remember password

[ ] Reguire logon using Secure Password Authentication (SPA)
More Settings ...

< Back Next = Cancel

Pronto, sua configuracéo esté finalizada, vocé j& pode utilizar seu Outlook! ‘<
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